WEBSITE COORDINATOR

(Updated 1/23/2008)

. Per World Service Handbook; Revised 2002-2004.

Specific duties for Area Coordinators are not spelled out in the World Service Handbook,
although Guidelines for Websites, are available from WSO (G-44 and S-66).

. Duties a practiced by present Website Coordinator.

a. Organizes members to help with the following duties:
i. Isresponsible for making sure the website pages are hosted and functional.
ii. Isresponsible for keeping the information on the website correct and up to
date including meetings (requires coordination with Area Records
Coordinator)

lil. Answer all e-mails that come in from the website. Be helpful and welcoming.
Do the “footwork” that is necessary to

iv. Post flyers and information for Al-Anon events.

b. Provides email for Area
1. Isresponsible for making sure Area email is hosted and functional.
ii. Provides official email addresses for Area members who need them.

iii. Instructs members having Area emails in the use of the email system
including mailboxes if applicable and the use of Area email addresses for
individuals and lists.

C. Attends all Area World Service Committee meetings.

d. Attends all Area Assemblies and presents a written report limited to two (2)
minutes.
Attends and participates in assigned Action Committee.
Writes an article for each issue of the Butterfly issues.

g. Makes sure all items listed on the Website follow WSO and Area specifics including
the Assembly approved Area Website Guidelines.



